EPA LIBRARY NETWORK PROCEDURE:
Repository Library Management

1 PURPOSE

The purpose of this document is to establish Agency-wide procedures by which Iibréries in the
EPA Library Network ensure that at least one copy of EPA publications and other hard to replace
but infrequently used materials are available in perpetuity in their originally-published format.

2 SCOPE AND APPLICABILITY

These procedures apply to all Program and Regional Offices that provide library services within
the EPA Library Network.

3 AUDIENCE

The audience for this interim policy includes Assistant Administrators, Deputy Assistant
Administrators, Regional Administrators, Deputy Regional Administrators, Assistant Regional
Administrators, Associate Administrators, Senior Information Officials, Information Management
Officers, Library Managers, and EPA staff.

4 BACKGROUND

As EPA libraries face changes in facilities, funding, staffing, and service modules, there is
concern that EPA publications held in EPA libraries will get lost or discarded and EPA staff,
researchers, and the general public will lose access to these valuable resources. Increasingly,
EPA publications are being scanned and digitized into the National Environmental Publications
Internet Site (NEPIS), available to all via the internet. However, it is important to retain at least -
one copy of each EPA publication in its originally published format, be that print, CD-ROM, or
microfiche as an archival copy, in case the electronic copy becomes corrupted. These
publications will be housed in three Agency repository libraries.

5 AUTHORITY

Agency Delegation 1-19 GENERAL, ADMINISTRATIVE, AND MISCELLANEOUS, Paragraph
2(b)

6 PROCEDURES

6.1 Repository Libraries

6.1.1 Repository libraries are the responsible custodians of the items added to the repository
from other EPA network libraries. The three repository libraries within the network are:

6.1.1.1 Headquarters Library, Washington, D.C.

6.1.1.2 Research Triangle Park Library, Research Triangle Park, NC

6.1.1.3 Andrew W. Breidenbach Environmental Research Center, Cincinnati, OH
6.2 Libraries shipping items to repositories shall adhere to the following procedures:

6.2.1 Ship items which are unique or rare EPA materials which are not frequently used onsite
and are not available electronically (unique in this context means only one EPA library
owns that particular title), out-of-print publications which are useful and are difficult to
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