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OriginatingOffice OfficeoftheDeputySecretary

305DM3

Purpose3.1. 

A. ThischapterestablishesDepartmentalpolicyontheintegrityofscientificand
scholarlyactivitiestheDepartmentconductsandscienceandscholarshipitusestoinform
managementandpublicpolicydecisionsScientificandscholarlyinformationconsideredin
Departmentaldecisionmakingmustberobust, ofthehighestquality, andtheresultofas
rigorousscientificandscholarlyprocessesascanbeachieved.  Mostimportantly, itmustbe
trustworthy.  ItisessentialthattheDepartmentestablishandmaintainintegrityinitsscientific
andscholarlyactivitiesbecauseinformationfromsuchactivitiesisacriticalfactorthatinforms
decisionmakingonpublicpolicies. Otherfactorsthatinformdecisionmakingmayinclude
economic, budget, institutional, social, cultural, legalandenvironmentalconsiderations.    

B. Thischapteralsoestablishesscientificandscholarlyethicalstandards, including
codesofconduct, andaprocessfortheinitialhandlingofallegedviolations. Thischapterisnot
intendedto, anddoesnotcreateanyrightorbenefit, substantiveorprocedural, enforceableby
laworinequitybyanypartyagainsttheUnitedStates, itsdepartments, agencies, orentities, its
officers, employeesoragents, oranyotherperson.   

3.2 Background ThePresidentialMemorandumonScientificIntegritydatedMarch9,  
2009, andtheOfficeofScienceandTechnologyPolicy (OSTP) 2010guidancememorandumon
scientificintegritycallforensuringthehighestlevelofintegrityinallaspectsoftheexecutive
branch’sinvolvementwithscientificandtechnologicalprocesses.  The2002Officeof
ManagementandBudget (OMB) InformationQualityGuidelines, andthe2005OMB
InformationQualityBulletinforPeerReviewprovideadditionalguidanceforensuring
informationquality.  TheSecretaryissuedOrderNo. 3305, EnsuringScientificIntegritywithin
theDepartmentoftheInterior, onSeptember29, 2010, directingtheestablishmentofa
DepartmentalManualChapterthatsetsforthprinciplesofscientificandscholarlyintegrityand
clarifiestherolesandresponsibilitiesofallDepartmentoftheInterior (DOI) employeesin
upholdingtheseprinciples.    

3.3 Scope Thischapterestablishesrequirementsfortheprofessionalconductand
managementofscientificandscholarlyactivities, andtheuseofscientificandscholarly

1/28/11 #3889
New



305DM3
Page2of38

information, byandonbehalfoftheDepartment. Therequirementscontainedinthischapterare
inadditiontoanddonotsupersedetheStandardsofEthicalConductforEmployeesofthe
ExecutiveBranch, DOISupplementalStandards, anyoftheCriminalConflictofInterestStatutes
18U.S.C. §§ 201-209), orlawenforcementactionsand/orinvestigationsandinspectionsfor

regulatorycompliance. Asoftheeffectivedate, thispolicyappliesto:  

A. AllDOIemployees, includingpoliticalappointees, (hereafteremployees) when
theyengagein, supervise, manage, orinfluencescientificandscholarlyactivities, or
communicateinformationabouttheDepartment’sscientificandscholarlyactivities, orutilize
scientificandscholarlyinformationinmakingagencypolicy, managementorregulatory
decisions.   

B. Allcontractors, cooperators, partners, permittees, leasees, andgranteeswhoassist
withdevelopingorapplyingtheresultsofscientificandscholarlyactivities.   

C. Allvolunteerswhoassistwithdevelopingorapplyingtheresultsofscientificand
scholarlyactivities.   

3.4 Policy. TheDepartmentsupportsacultureofscientificandscholarlyintegrity. Science
andscholarshipplayavitalroleintheDepartment’smission, providingoneofseveralcritical
inputstodecisionmakingonconservationandresponsibledevelopmentofnaturalresources,  
preservationofculturalresources, andresponsibilitiestotribalcommunities.  TheDepartment
recognizestheimportanceofscientificandscholarlyinformationandscienceandscholarshipas
methodsformaintainingandenhancingoureffectivenessandestablishingcredibilityandvalue
withallsectorsofthepublic, bothnationallyandinternationally.  TheDepartmentisdedicatedto
preservingtheintegrityofthescientificandscholarlyactivitiesitconducts, andactivitiesthatare
conductedonitsbehalf.  Itwillnottoleratelossofintegrityintheperformanceofscientificand
scholarlyactivitiesorintheapplicationofscienceandscholarshipindecisionmaking.  The
Departmentwill:   

A. Useclearandunambiguouscodesofconductforscientificandscholarlyactivities
todefineexpectationsforthosecoveredbythispolicy.   

B. Facilitatethefreeflowofscientificandscholarlyinformation, consistentwith
privacyandclassificationstandards, andinkeepingwiththeDepartment’sOpenGovernment
Plan.   

C. Documentthescientificandscholarlyfindingsconsideredindecisionmakingand
ensurepublicaccesstothatinformationandsupportingdatathroughestablishedDepartmental
andBureauprocedures—exceptforinformationanddatathatarerestrictedfromdisclosure
underproceduresestablishedinaccordancewithstatute, regulation, ExecutiveOrder, or
PresidentialMemorandum.   

D. Ensurethattheselectionandretentionofemployeesinscientificandscholarly
positionsorinpositionsthatrelyontheresultsofscientificandscholarlyactivitiesarebasedon
thecandidate’sintegrity, knowledge, credentials, andexperiencerelevanttotheresponsibilityof
theposition.   
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E. Ensurethatpubliccommunicationspoliciesprovideproceduresbywhich
scientistsandscholarsmayspeaktothemediaandthepublicaboutscientificandscholarly
mattersbasedontheirofficialworkandareasofexpertise.  Innocircumstancemaypublic
affairsofficersaskordirectFederalscientiststoalterscientificfindings.  

F. Provideinformationtoemployeesonwhistleblowerprotections.   

G. Communicatethispolicyandallrelatedresponsibilitiestocontractors,  
cooperators, partners, permittees, leasees, grantees, andvolunteerswhoassistwithdevelopingor
applyingtheresultsofscientificandscholarlyactivitiesonbehalfoftheDepartment, as
appropriate.  

H. Encouragetheenhancementofscientificandscholarlyintegritythrough
appropriate, cooperativeengagementwiththecommunitiesofpracticerepresentedby
professionalsocietiesandorganizations.  

I. Examine, track, andresolveallreasonableallegationsofscientificandscholarly
misconductwhileensuringtherightsandprivacyofthosecoveredbythispolicyandensuring
thatunwarrantedallegationsdonotresultinslander, libel, orotherdamagetothem.  

J. Facilitatethesharingofbestadministrativeandmanagementpracticesthat
promotetheintegrityoftheDepartment’sscientificandscholarlyactivities.  

Definitions3.5.   
A. ConflictofInterest.  Anypersonal, professional, financial, orotherintereststhat

conflictwiththeactionsorjudgmentsofthosecoveredbythispolicywhenconductingscientific
andscholarlyactivitiesorusingscientificandscholarlydataandinformationbecausethose
interestsmay:  

1) Significantlyimpairobjectivity; or

2) Createanunfaircompetitiveadvantageforanypersonororganization, or

3) Createtheappearanceofeither (1) or (2).  

B. Contractors, Cooperators, Partners, Permittees, Leasees, andGrantees.  Groups,  
organizations, orindividualswhoprovidegoodsorservicesto, orotherwiseinteractwiththe
Departmentundertermsspecifiedinawrittenagreement (suchasacooperativeagreement,  
grant, ormemorandumofunderstanding), contract, lease, orpermit.    

C. DecisionMakers.  Departmentalemployeeswhomay:   

1) Developpoliciesormakedeterminationsaboutpolicyormanagement;   

2) MakedeterminationsaboutexpendituresofDepartmentalfunds;  
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3) Implementormanageactivitiesthatinvolve, orrelyon, scientificand
scholarlyactivities; or

4) Superviseemployeeswhoengageinscientificandscholarlyactivities.  

D. EmployeesWhoEngageinScientificandScholarlyActivities.    

1) Individualswhoconductordirectlysupervisescientificand/orscholarly
activities, includingbutnotlimitedtoproposing, performing, orreviewinginventory,  
monitoring, research, andassessment, orinreportingresultsoftheseactivities; and

2) Individualswhodirectlysuperviseorpersonallyperformworkinvolving
thecompilationandtranslationofscientificandscholarlydataorinformationintoformatsused
bytheDepartment’sdecisionmakersandothernon-scientistornon-scholarpersonnel.   

E. Fabrication.  Makingupdataorresultsandrecordingorreportingthem.   (Federal
PolicyonResearchMisconduct, 65FR76260-76264, December6, 2000.)  Fabricationdoesnot
includedocumenteduseofmodelingorstatisticaltechniques.  

F. Falsification.  Manipulatingresearchmaterials, equipment, orprocesses, or
changingoromittingdataorresultssuchthattheresearchisnotaccuratelyrepresentedinthe
researchrecord. (FederalPolicyonResearchMisconduct, 65FR76260-76264, December6,  
2000.)  

G. Plagiarism.  Theappropriationofanotherperson’sideas, processes, results, orwords
withoutgivingappropriatecredit.  (FederalPolicyonResearchMisconduct, 65FR76260- 
76264, December6, 2000.)  

H. Reporting.   Disseminationofscientificandscholarlyactivitiesandresults.    

I. ScientificMethod.  Amethodofresearchinwhichaproblemisidentified, relevant
dataaregathered, ahypothesisisformulatedfromthesedata, andthehypothesisisempirically
tested.    

J. ScientificandScholarlyActivities.  Activitiesinvolvinginventorying, monitoring,  
experimentation, study, research, modeling, andscientificandscholarlyassessmentsare
scientificandscholarlyactivities.  Theseactivitiesareconductedinamannerspecifiedby
documentedprotocolsandproceduresandincludeanyofthephysical, biological, cultural, or
socialsciencesaswellaslandscapearchitecture, engineering, mathematics, andstatisticsthat
employthescientificmethod.    

K. ScientificandScholarlyAssessment.  Scientificandscholarlyinformation
constructedtoevaluateabodyofscientificandscholarlyknowledge, typicallybyanalyzingand
synthesizingmultiplefactualinputs, data, models, assumptions, and/orbyapplyingbest
professionaljudgmenttobridgeand/orcharacterizeuncertaintiesintheavailableinformation.  
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L. ScientificandScholarlyIntegrity. Theconditionresultingfromadherence to
professionalvaluesandpractices, whenconductingandapplyingtheresultsofscienceand
scholarship, thatensuresobjectivity, clarity, reproducibility, andutilityandthatprovides
insulationfrombias, fabrication, falsification, plagiarism, outsideinterference, censorship, and
inadequateproceduralandinformationsecurity.  

M. ScientificandScholarlyMisconduct.  

1)     Fabrication, falsification, orplagiarisminproposing, performing, orreviewing
scientificandscholarlyactivities, orintheproductsorreportingoftheresultsoftheseactivities.   
FederalPolicyonResearchMisconduct, 65FR76260-76264, December6, 2000.)  
Misconductalsoincludes: (a) intentionallycircumventingpolicythatensurestheintegrityof

scienceandscholarship, and (b) actionsthatcompromisescientificandscholarlyintegrity.   
Scientificandscholarlymisconductdoesnotincludehonesterrorordifferencesofopinion.    

2)     Fabrication, falsification, orplagiarismintheapplicationofscientificand
scholarlyinformationtodecisionmaking, policyformulation, orpreparationofmaterialsfor
publicinformationactivities.  

3)     Afindingofscientificandscholarlymisconductrequiresthat:   

a) Therebeasignificantdeparturefromacceptedpracticesoftherelevant
scientificandscholarlycommunity.  

b) Themisconductbecommittedintentionally, knowingly, orrecklessly.  

c) Theallegationbeprovenbyapreponderanceofevidence.  

N. ScientificandScholarlyProduct.  Theresultsofscientificandscholarlyactivities
includingtheanalysis, synthesis, compilation, ortranslationofscientificandscholarly
informationanddataintoformatsusedintheDepartment’sdecision-makingprocessesor
publications.  

O. ProfessionalJudgment.  Anauthoritativeevaluationthatischaracterizedbyor
conformstothetechnicalandethicalstandardsofadiscipline, andrequiresspecialized
knowledgeorapplicableacademicpreparation.   

P. Volunteer.   Apersonwhoprovides, underthetermsofaVolunteerAgreement,  
uncompensatedhoursofservicetotheDepartmentforcivic, charitable, orhumanitarianreasons.   
Avolunteerisnotsubjecttothewage, hour, andcompensationprovisionsoftheFairLabor
StandardsAct.   

Q. VolunteerAgreement.  TheofficialDepartmentdocumentthatmustbereviewed
andsignedbythevolunteerorvolunteergroupleaderandtheappropriateagencyrepresentative,  
beforeworkcanbegin.  Theagreementstatementofworkwillincludetherequirementsofthis
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chapteranddescribestheactivity(ies) andcircumstancesunderwhichthevolunteerworkis
performed.   

R. SupervisorsandManagers.   Employeeswhomanagethepeople, fundsand
resourcesoftheDepartment.  

3.6 Responsibilities

A. DeputySecretaryisresponsiblefor:  

1) ProvidingleadershipfortheDepartmentonscientificandscholarly
integrity.  

2) EnsuringDepartmentalcompliancewiththispolicy.  

3) DesignatingthedutiesofDepartmentalScientificIntegrityOfficer (DSIO)  
toaseniorcareerstaffpersonwithscientificand/orscholarlycredentials.  

4) Servingasthe “OfficeofPrimaryResponsibility” forrevisionstothe
policyinthischapter.  

B. OfficeoftheExecutiveSecretariatandRegulatoryAffairs:  

1) Servingastheneutralpointofcontactforreceivingallegationsof
misconductagainstDOIemployees.  

2) ReferringallegationstotheDSIOorappropriateBureauScientific
IntegrityOfficer (BSIO).  

C. DepartmentalScientificIntegrityOfficerisresponsiblefor:  

1) ProvidingDepartment-wideleadershipforimplementingthischapter.  

2) ServingasScientificIntegrityOfficerfortheOfficeoftheSecretary.   

3) Implementingthischapterasitpertainstobureausandofficesofthe
Department.  

4) Reviewingbureauimplementationproceduresforconsistencywiththis
policy.  

5) Ensuringtheintegrityandconsistencyoftheprocessacrossthe
Department.  

6) CoordinatingwiththeappropriateHumanResourcesOffices.  
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7) Providingadditionalguidanceforimplementingandupdatingthischapter,  
asneeded.  

8) Conductingareviewofallegationsandsubmittedmaterialsreceivedfrom
theOfficeoftheExecutiveSecretariatandRegulatoryAffairs (OES) todeterminewhetheran
inquiryiswarrantedandappropriatenextsteps, followingtheproceduresdescribedinSection
3.8below.   

9) KeepingtheDeputySecretaryinformedonthestatusofthe
implementationofthischapter.  

D. AssistantSecretariesareresponsiblefor:  

1) Providingleadershipfortheirbureaus/officesonscientificandscholarly
integrity.  

2) Ensuringtheirbureausandofficescomplywiththispolicy.  

3) Reviewingbureau/office-specificguidance, asappropriate.   

E. HeadsofBureausareresponsiblefor:  

1) Providingleadershipforthebureauonscientificandscholarlyintegrity.  

2) DesignatingaBSIOwhowillreporttotheBureauHeadorappropriate
seniorexecutiveandwillcoordinatebureaulevelallegationsofscientificandscholarly
misconductwiththeDSIO.  

3) Ensuringbureaucompliancewiththispolicy.  

4) Developingbureau-specificguidance, asappropriate.   

5) Providingbureauemployeeswiththepolicyandguidance.  

6) Ensuringemployeesandvolunteersareawareoftheirresponsibilitiesand
complywiththepolicyandanybureau-specificguidance.  

7) Ensuringthatcontractors, cooperators, partners, permittees, leasees, and
granteescoveredunderthescopeofthischapterareawareoftheirresponsibilitiesforcomplying
withtheprinciplesofthispolicyandanybureau-specificguidance.   

F. BureauScientificIntegrityOfficersareresponsiblefor:  

1) Implementingthischapterasitpertainstothebureau.  
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2) Keepingthebureauheadorappropriateseniorexecutiveinformedonthe
statusoftheimplementationofthischapter.  

3) Coordinatingwiththeappropriateservicinghumanresourcesofficer.  

4) Conductingareviewofallegationsandsubmittedmaterialsreceivedfrom
theOfficeoftheExecutiveSecretariatandRegulatoryAffairstodeterminewhetheraninquiryis
warrantedandappropriatenextsteps, followingtheproceduresdescribedinSection3.8below.   

5) CoordinatingwiththeDSIOonallsubmittedallegationsandsubsequent
actionstoensureintegrityandconsistencyoftheprocessacrosstheDepartment.  

G. ManagersandSupervisorsareresponsiblefor:  

1) Implementingthischapterasitpertainstotheirareaofmanagementor
supervision.  

2) Takingappropriateadministrativeanddisciplinaryaction.  

3) Consulting, asappropriate, withtheDSIO, BSIO, ServicingHuman
ResourcesOfficer (SHRO), EthicsOfficer, AdministrativeOfficeorContractingOffice, Office
ofInspectorGeneral (OIG), OfficeoftheSolicitor (SOL) andOfficeofCollaborativeActionand
DisputeResolution (CADR).  

4) Complyingwiththischapter, 370DM752onDisciplineandAdverse
Actions, andestablishedcollectivebargainingagreements.  

5) Ensuringthatallcontracts, writtenagreements, cooperativeagreements,  
grants, permits, andleases, coveredunderthescopeofthischapterandundertheirpurview

includetherequirementsofthispolicyintheirperformanceworkstatement.  

H. EmployeesandVolunteersareresponsiblefor:  

1) BeingawareofandupholdingtheprinciplescontainedintheCodeof
ScientificandScholarlyConductcontainedinthischapter, aswellasprinciplesofethical
conductsetforthintheStandardsofEthicalConductforEmployeesoftheExecutiveBranch (5
CFR2635).  

2) Complyingwiththepolicyandanyadditionalbureau/office-specific
guidance.  

3) Reportingtotheappropriateofficials, asdescribedinSection3.8ofthis
chapter, knowledgeofscientificmisconductthatisplanned, isimminent, orhasoccurred.   

4) Ensuringthatanycontractors, cooperators, partners, permittees, leasees,  
andgranteescoveredunderthescopeofthischapterwithwhomtheyareexecutingcontracts,  
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writtenagreementscooperativeagreements, grants, leasesorpermitsareawareoftheir
responsibilitiesforcomplyingwiththispolicyandbureau/office-specificguidance.  

5) UpholdingtheemployeeresponsibilitiesandconductcontainedinPart
370DM.  

I.  Contractors, Cooperators, Partners, Permittees, Leasees, andGranteesare
responsibleforabidingbytheprinciplescontainedinthispolicyregardingtheintegrityofthe
Department’sscientificandscholarlyactivities, asspecifiedinwrittenagreementsorstatements
ofwork.  

J. ScientificandScholarlyMisconductReviewPanelmembersareresponsiblefor:  

1) Impartiallyexaminingallegationsofscientificandscholarlymisconduct,  
asrequested.  

2) PreparingandsubmittingareportoffindingstoDSIO/ BSIOand
responsiblemanager/supervisor.  

3) Complyingwithpersonnelrequirementsincludingestablishedcollective
bargainingagreementsand/orrepresentationalrights.  

3.7 CodeofScientificandScholarlyConduct.   

A. AllDepartmentalEmployees, andallVolunteers, Contractors, Cooperators,  
Partners, Permittees, Leasees, andGranteesasdescribedinsection3.3 (Scope) ofthischapter,  
willabidebythefollowingcodeofscientificandscholarlyconducttothebestoftheirability.   

1) Iwillactintheinterestoftheadvancementofscienceandscholarshipfor
sounddecisionmaking, byusingthemostappropriate, bestavailable, highqualityscientificand
scholarlydataandinformationtosupportthemissionoftheDepartment. 

2) Iwillcommunicatetheresultsofscientificandscholarlyactivitiesclearly,  
honestly, objectively, thoroughly, accurately, andinatimelymanner.  

3) Iwillberesponsiblefortheresourcesentrustedtome, including
equipment, funds, mytime, andtheemployeesIsupervise.   

4) Iwilladheretothelawsandpoliciesrelatedtoprotectionofnaturaland
culturalresourcesandtoresearchanimalsandhumansubjectswhileconductingscienceand
scholarshipactivities.   

5) Iwillnotengageinactivitiesthatputothersormyselfinanactualor
apparentconflictofinterest.  
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6) Iwillnotintentionallyhinderthescientificandscholarlyactivitiesof
othersorengageinscientificandscholarlymisconduct.  

7) Iwillclearlydifferentiateamongfacts, personalopinions, assumptions,  
hypotheses, andprofessionaljudgmentinreportingtheresultsofscientificandscholarly
activitiesandcharacterizingassociateduncertaintiesinusingthoseresultsfordecisionmaking,  
andinrepresentingthoseresultstootherscientists, decisionmakers, andthepublic.  

8) Iwillprotect, tothefullestextentallowedbylaw, theconfidentialand
proprietaryinformationprovidedbyindividuals, communities, andentitieswhoseinterestsand
resourcesarestudiedoraffectedbyscientificandscholarlyactivities.  

9) IwillberesponsibleforthequalityofthedataIuseorcreateandthe
integrityoftheconclusions, interpretations, andapplicationsImake.  Iwilladheretoappropriate
qualityassuranceandqualitycontrolstandards, andnotwithholdinformationthatmightnot
supporttheconclusions, interpretations, andapplicationsImake.  

10) Iwillbediligentincreating, using, preserving, documenting, and
maintainingscientificandscholarlycollections, records, methodologies, information, anddatain
accordancewithfederalandDepartmentalpolicyandprocedures.    

B. Inaddition, forScientistsandScholars:  

1) Iwillplacequalityandobjectivityofscientificandscholarlyactivitiesand
reportingofresultsaheadofpersonalgainorallegiancetoindividualsororganizations.   

2) Iwillmaintainscientificandscholarlyintegrityandwillnotengagein
fabrication, falsification, orplagiarisminproposing, performing, reviewing, orreporting
scientificandscholarlyactivitiesandtheirproducts.  

3) Iwillfullydisclosemethodologiesused, allrelevantdata, andthe
proceduresforidentifyingandexcludingfaultydata.   

4) Iwilladheretoappropriateprofessionalstandardsforauthoringand
responsiblypublishingtheresultsofscientificandscholarlyactivitiesandwillrespectthe
intellectualpropertyrightsofothers.  

5) Iwillwelcomeconstructivecriticismofmyscientificandscholarly
activitiesandwillberesponsivetotheirpeerreview.  

6) Iwillprovideconstructive, objective, andprofessionallyvalidpeerreview
oftheworkofothers, freeofanypersonalorprofessionaljealousy, competition, non-scientific
disagreement, orconflictofinterest.  IwillsubstantiatecommentsthatImakewiththesamecare
withwhichIreportmyownwork.  

C. InAddition, forDecisionMakers:   
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1) Iwilldomybesttosupportthescientificandscholarlyactivitiesofothers
andwillnotengageindishonesty, fraud, misrepresentation, coercivemanipulation, censorship,  
orothermisconductthataltersthecontent, veracity, ormeaningorthatmayaffecttheplanning,  
conduct, reporting, orapplicationofscientificandscholarlyactivities. 

2) Iwillofferrespectful, constructive, andobjectivereviewofmy
employees’ scientificandscholarlyactivitiesandwillencouragetheirobtainingappropriatepeer
reviewsoftheirwork.  Iwillrespecttheintellectualpropertyrightsofothersandwill
substantiatecommentsthatImakeabouttheirworkwiththesamecarewithwhichIcarryout
andreporttheresultsofmyownactivities.  

3) Iwilladheretoappropriatestandardsforreporting, documentingand
applyingresultsofscientificandscholarlyactivitiesusedindecisionmakingandensurepublic
accesstothoseresultsinaccordancewithDepartmentalpolicyandestablishedlaws.  

3.8 ProceduresforReportingandResolvingAllegationsRegardingLossofScientific
andScholarlyIntegrity.     

TheDepartmentisdedicatedtopreservingtheintegrityofthescientificandscholarlyactivitiesit
conducts, andareconductedonitsbehalf.  Itwillnottoleratelossofintegrityintheperformance
ofscientificandscholarlyactivitiesorintheapplicationofscienceandscholarshipindecision
making. Thissectionoutlinesproceduresforreportingandresolvingallegationsinatimelyand
fairmanner (seeAppendicesA-1andA-2).   

A. ReportinganAllegation.  Allegationsofscientificandscholarlymisconductwith
respecttoDOIemployees, volunteers, contractors, cooperators, partners, permittees, leasees, and
granteesmustbesubmittedinwriting.  TheDepartmentwillconsiderallegationssubmitted
within60daysofdiscoveryofallegedmisconduct. Allegationsmaybesubmittedbyindividuals
orentities, internalorexternaltotheDepartment. Misconductincludesintentionalfabrication,  
falsification, orplagiarismandisnottheresultofhonesterrorordifferenceofopinion, suchas
withascientificandscholarlyprocessoramanagementdecision. Casesoffraud, waste, and
abuseshouldbedirectlyreferredtotheOfficeofInspectorGeneral.    

Aninitialnoticeofanallegationofscientificandscholarlymisconductshouldbesubmittedto
theOESandcontainthefollowinginformation:  

1) Thename, affiliation, andsignatureoftheperson(s) submittingthe
allegationandthenameandorganizationoftheperson(s) allegedtohavecommittedthe
misconduct.  

2) Uponreceiptoftheaboveinformation, OESwillopenafiletotrackthe
allegation.  Thefollowingadditionalinformationisrequiredwithin10daysofsubmissionofthe
informationinparagraph (1).  
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3) Adescriptionoftheallegationthatincludesthedate, circumstances, and
locationoftheallegedmisconduct.    

4) Anydocumentsorotherrelevantitems (suchasdata, scientificpapers,  
memos, etc.) withannotationshowingspecificallyhowtheitemrelatestotheallegation.   

5) Anexplanationofhowtheallegationrelatestoscientificandscholarly
misconductanddemonstratingtheimpactoftheallegedmisconduct.  

6) Astatementexplaininganyconflict(s) ofinterestthepersonmakingthe
allegationhaswiththesubject(s), entity(ies), orsituation(s), namedintheallegation.    

Allegationsmaybereturnediftheydonotcontaintheaboveinformation.   

B. Inquiryintoanallegationofscientificandscholarlymisconduct.  TheOESwill
referallegationstotheDSIOortheappropriateBSIO.  Allegationsrelatedtobureauheadsor
officeswithintheOfficeoftheSecretarywillbereferredtotheDSIO.  Allegationsrelatedtothe
bureauswillbereferredtotheappropriateBSIO.    

1) Whereaunionholdsanexclusiverecognition, managersandsupervisor
areremindedtofulfilltheirlabor-managementobligations, asappropriate, priortoimplementing
thispolicy.    

2) Particularattentionshouldbegiventoanyapplicablecollectivebargaining
agreementcontaininglanguagewhichconflictswiththispolicy.    

3) Suchlanguageprevailsoverthispolicyuntilthecontractisrenegotiatedor
unlessotherwiseagreedtobytheparties. ThebureauHumanResourcesOfficeshouldbe
contactedforassistance.  

C. TheDSIOorBSIOwillconductareviewoftheallegationsandsubmitted
materialstodeterminewhetheraninquiryiswarranted.  Allegationsthathavebeenpreviously
resolvedwillnotbereopenedunlesssubstantialnewinformationissubmitted.  IftheDSIOor
BSIOdeterminesthattheallegationdoesnotwarrantinvestigation, orthattheallegationwas
previouslyinvestigated, theDSIOorBSIOwilldismisstheallegationandinformthesubmitter.   

D. IftheDSIOorBSIOdeterminesthataninquiryiswarranted:   

1) IfEmployeesand/orVolunteersaretheSubjectoftheAllegation:   

a) TheDSIOorBSIOwillcontacttheresponsiblemanager(s) ofthe
subjectoftheallegation (henceforthreferredtoasthe “subject”) toinformthemanager (s) that
anallegationofscientificandscholarlymisconducthasbeenfiled.  Foremployeesand
volunteers, theresponsiblemanagerwillnormallybethesupervisor, exceptwhenitis
ascertainedthatthesupervisormayhaveaconflictofinterest, inwhichcaseanappropriate
responsiblemanagerwillbeassigned.    
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b) TheDSIOorBSIOworkingwiththeresponsiblemanagerandan
assignedServicingHumanResourcesOfficer (SHRO), willconductaninquirytodetermineif
theallegationiscoveredundertheprovisionsofthischapterandwillprovideconsistency,  
oversight, andguidancethroughouttheentireprocess.     

c) Thesubjectwillbenotifiedinwriting (AppendixB - Sample
NotificationofAllegationofScientificMisconduct) thatanallegationofscientificandscholarly
misconducthasbeenfiledagainstthem. Thenotificationshallbeconductedprivatelyand
preferablyinperson. Atthetimeofnotification, themanagerwillensurethatalloriginalrecords
andmaterialsrelevanttotheallegationareimmediatelysecured.   

d) Throughouttheinquiryandfactfinding, confidentialitymustbe
maintainedandidentitiesofthesubjectoftheallegationandpersonsubmittingtheallegation
willbeprotected.  

2)  IfContractors, Cooperators, Partners, Permittees, Leasees, orGranteesare
theSubjectoftheAllegation:  

a) TheDSIOorBSIOwillcontacttheappropriatefederalofficial
responsiblefortheactivitiesofthecontractors, cooperators, partners, permittees, leasees, or
granteesthatarethesubjectoftheinquirytoinformtheofficialthatanallegationofscientific
andscholarlymisconducthasbeenfiled. TheappropriateofficialcouldbetheContracting
OfficerorFinancialAssistanceofficial (CO/FA) orpermit/leasemanager.  TheDSIOorBSIO
workingwiththeappropriateofficialshallnotifythesubject’sorganization (orthesubjectinthe
caseofasingleindependentcontractor, cooperator, partner, permittee, leasee, orgrantee) ofthe
allegationtorequestinvestigationandremedy.  

b) Throughouttheinquiryandfactfinding, confidentialitymustbe
maintainedandidentitiesofthesubjectoftheallegation, theirorganization, andperson
submittingtheallegationwillbeprotected.  

E. Potentialoutcomesofinquiryintoanallegationofscientificandscholarly
misconduct.  

1) EmployeesandVolunteers:  

a) IftheDSIOorBSIOworkingwiththemanagerestablishes
throughtheinquirythatnomisconducthasoccurred, thecasewillbedismissedandclosed.  The
DSIOorBSIOworkingwiththemanagerwillissueamemorandumtothesubjectwithacopyto
theDSIO (iffromtheBSIO) explainingthatthecaseisdismissed (SampleClosure
Memorandum - AppendixC).  

b) IfduringtheinquirytheDSIOorBSIOworkingwiththemanager
determinesthatanincidentoccurredbut (1) wasnotintentionalorrecklessandthereforenot
misconduct, or (2) thatmisconductoccurred, howeverthereisnoneedforfurtherfactfinding;  
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theDSIOorBSIOwillworkwiththemanagerandSHROtodetermineappropriatecorrective
action, asnecessary. TheDSIOorBSIOandmanagerwillmeetwiththesubjecttoexplainany
actionsthatwillbetakenconcerningthisincident, closethecase, andreportresolutionofthe
casetotheDSIO (iffromtheBSIO).  

c) IftheDSIOorBSIOworkingwiththemanagerdeterminesthat
thereappearstobemerittotheallegation, andthataformalreviewandfurtherfactfindingbya
panelofexpertsisrequiredtodeterminethevalidityoftheallegationandtheextentandnature
oftheallegedmisconduct, thentheDSIOorBSIOwillnotifythemanagerandthesubject(s) and
apanelwillbeestablishedasfollows.  

i) Inthecaseofanallegationagainstabureauemployee, the
bureauheadwillthenestablishaScientificandScholarlyIntegrityReviewPanel (SIRP). The
bureauheadmaynotinfluencethepanelprocessorresults.  TheBSIOwillhaveoversightover
thepanelandinformtheDSIOoftheresolution.    

ii) Inthecaseofanallegationagainstabureauheadoran
OfficeoftheSecretaryemployee, theDSIOwillinformtherelevantAssistantSecretaryorthe
DeputySecretary, asappropriate. EithertheAssistantSecretaryortheDeputySecretary, or
designee, willestablishaSIRP.  TheDSIOwillhaveoversightoverthepanel.    

2) Contractors, Cooperators, Partners, Permittees, Leasees, andGrantees:    

a) IftheDSIOorBSIOworkingwiththeappropriateCO/FAofficial
establishesthatnomisconducthasoccurredthennofurtheractionwillbetakenagainstthe
subject’sorganization.  TheappropriateCO/FAofficialwillissueamemorandumtothe
subject’sorganizationwithacopytotheBSIOandDSIOexplainingthatnofurtheractionwill
betaken, andthatthecasewillbeclosed.   

b) IftheDSIOorBSIOworkingwiththeappropriateCO/FAofficial
determinesthatthereappearstobemerittotheallegation, thesubject’sorganizationwillbe
requestedtoinvestigatethematterandprovidetheresultstothegovernment, certifyingthatthe
resultsoftheinvestigationaretrueandaccuratetothebestknowledgeoftheorganization.  
Penaltiesforfalsifyingresultsofaninvestigationmayinclude, butnotbelimitedto, termination
ofthecontractoragreementorsuspensionand/ordebarmentfromfuturefederalawards.  

c) Ifnomisconductisreportedbythesubject’sorganizationandthe
DSIOorBSIOworkingwiththeappropriateCO/FAofficialacceptsthisreport, nofurtheraction
willbetakenagainstthesubject’sorganization.  WorkingwiththeappropriateCO/FAofficial, a
memorandumwillbeissuedtothesubject’sorganizationwithacopytotheBSIOandDSIO
explainingthatnofurtheractionwillbetakenconcerningthisallegation, andthatthecasewill
beclosed. TheDSIOorBSIOworkingwiththeappropriateCO/FAofficialhastheauthorityto
questiontheorganization’sreportuntilallissueshavebeensatisfactorilyaddressed, afterwhich
theDSIOorBSIOwillclosethecase.  
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d) Ifmisconductisreportedbythesubject’sorganization, theDSIO
orBSIO, workingwiththeappropriateCO/FAofficialwilldecidethecourseofactionwith
regardtotheorganizationtoinclude, butnotbelimitedto, acceptanceoftheorganization’s
resolutionofthemisconduct, issuingapoorperformancereview, terminationofthe
contract/agreementorinitiationofdebarmentprocedures. TheBSIOwillreportresolutionofthe
casetotheDSIO.  

F. FormalReviewandFactFindingbyScientificandScholarlyIntegrityReview
Panel (EmployeesandVolunteersOnly).     

1) GuidanceforestablishmentandoperationsoftheScientificandScholarly
IntegrityReviewPanel (SIRP) areprovidedinAppendixD.    

2) TheSIRPChairwillnotifythesubjectthataSIRPwillbeconvenedto
conductfactfindingrelatedtotheallegationofscientificandscholarlymisconduct; advisethe
subjectonhis/herrightsandresponsibilitiesduringthisprocess, andaskthesubjecttosignan
Employee/VolunteerInformationandAcknowledgementForm - AppendixE.  Thesubjectwill
beentitledtohavearepresentativeifdesired; howeverlegalfeesaretheresponsibilityofthe
subject.    

3) TheSIRPwillprovideareportasoutlinedinAppendixD.  Thereport
producedbythispanelfallsunderthePrivacyAct, andwillconstitutepre-decisional,  
deliberativematerialcontaininganalysisandrecommendationsrelatedtoAgencypolicy. These
reportsareintendedtoprovideadvice, recommendations, andopinionswhicharepartofthe
deliberative, consultative, decision-makingprocessesoftheDepartment.  

4) Within30calendardaysofthecompletionofthefactfindingreport, the
ChairoftheSIRPshallforwardthereporttotheappropriatebureauhead(s), BSIO(s), andthe
DSIO.  TheDSIOorBSIO, asappropriate, willworkwiththeresponsiblemanagerandSHROto
determinecorrectiveordisciplinaryaction.  IftheSIRPdeterminesthereisnomisconduct, the
managerwillissueamemorandumtothesubjectwithacopytotheDSIOorBSIOexplaining
thatnofurtheractionwillbetakenconcerningthisallegationandthatthecasewillbeclosed
AppendixC).     

G. CorrectiveandDisciplinaryActions (EmployeesandVolunteersOnly).  

1) Iftheincidentthatledtotheallegationofmisconductisdeterminedto
haveresultedinanimpacttotheintegrityofthescienceorscholarship, themanagerwilltake
stepstocorrectthelossofintegrityandtopreventfutureoccurrencesofthesequenceofevents
thatledtotheimpacttointegrity.  

2) Foremployees, iftheallegationisdeterminedtohavemeriteitherasa
resultoftheinquiryledbytheDSIOorBSIOorasaresultoffurtherfactfindingbyanSIRP,  
theresponsiblemanagerandSHROwillworktogethertodeterminetheappropriateactiontobe
takenusingtheDepartmentalManualchapter370DM752 - DisciplineandAdverseActions,  
andanyunioncontracts, asapplicable.  
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3) Forvolunteers, iftheallegationisdeterminedtohavemeriteitherasa
resultoftheinquiryledbytheDSIOorBSIOorasaresultoffurtherfactfindingbyanSIRP,  
themanagerwilldetermineappropriateactionwhichmayincludelossofprivilegesor
terminationoftheirvolunteerserviceagreement.   

H. AppealRights (EmployeesandVolunteersOnly).  Ifdisciplinaryactionistaken
againstanemployee, theymayhaveappealrightsunderDepartmentalManualchapter370DM
752 - DisciplineandAdverseActions, andanyunioncontracts, asapplicable.  Employeesshould
contacttheirSHROforadditionalinformation.   

I. ResourcesforFederalEmployeesandVolunteers.   

1) TheDepartment'sCOnflictREsolutionPLUS (COREPLUS) systemfor
managingconflictintheworkplace, jointlymanagedbytheOfficeofCollaborativeActionand
DisputeResolutionanditscounterpartsinthebureaus, providesmanagersandemployeeswith
toolsandassistancetoaddressscienceandscholarshipintegrityissuesandconcerns. CORE
PLUSassistancemayinclude, butisnotlimitedto, facilitatingconsultationtohelpdefineissues
orspecificconcerns, providingtrainingoneffectivecommunicationandconflictmanagement,  
coachingpartiesintheirattemptstoresolveconflictsontheirown, facilitatingmeetings,  
mediating (whenitisappropriateandthepartiesarewillingtoparticipate), orsecuringthe
servicesofotheralternativedisputeresolutionpractitioners, suchasombudsmanassistance,  
acceptabletoallparties.    

2) Theinformalconflictmanagementandalternativedisputeresolution
processesavailablethroughCOREPLUSdonottaketheplaceofanyotheravenueofredress
availabletomanagersandemployees.  See370DM770.  

3.9 ParticipationasanOfficerorMemberontheBoardofDirectorsofProfessional
Societiesorothernon-FederalOrganizations.    

TheDepartmentencouragestheenhancementofscientificandscholarlyintegritythrough
engagementwiththecommunitiesofpracticerepresentedbyprofessionalsocieties.  The
Departmentencouragesemployeestoparticipateinoutsideprofessionalorganizationsinorderto
enhancetheirprofessionaldevelopment, especiallywhenthatparticipationadvancesthe
Department’smission, programs, andoperations.  Departmentscientists, scholars, andother
professionalsshouldengageinscientific, scholarly, andotheractivitieswiththeseprofessional
networksinaccordancewiththefollowingguidelines.   

A. Anemployee’sserviceasanofficerorasamemberontheboardofdirectors (or
inanypositionthatcreatesafiduciarydutyunderStateorotherapplicablelaw) ofanon-Federal
organizationmaycreateanactualorapparentconflictofinterestormayaffecttheemployee’s
abilitytoactimpartially.  Employeesinthesepositionsmustavoidanyactivitythatmaycreate
thepotentialforpreferentialtreatment, improperofficialendorsement, inappropriateuseof
officialtime, actualorapparentlossofimpartiality, disclosureofnon-publicinformation, orany
situationthatwouldadverselyaffectthepublic’sconfidenceintheDepartment. Employees
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wishingtoserveinanofficialcapacityinanypositionthatcreatesafiduciarydutytoanon- 
Federalorganizationarerequiredtocomplete, priortoservinginsucharole, thewaiver,  
memorandumofunderstanding (MOU), andrecusalmemorandumdescribedbelow.    

B. Employeesservingintheirofficialcapacityonadvisorycommittees, working
groups, orotherpositionsthatdonotcreateafiduciarydutytoanon-Federalorganizationmust
complywithallapplicableethicsstatutesandregulationsduringtheperiodoftheirservice.  
Employeesshouldconsultwithanethicscounselortoensurecompliancewiththesestatutesand
regulationsandshouldobtainsupervisoryapprovaltoensurebureauorDepartmentalinterestin
theemployee’sparticipation. Theyarenot, however, requiredtocompletethewaiver, MOU, and
recusalmemorandumdescribedbelow.    

1) ServiceinaPersonalCapacityasanOfficerorMemberofaBoardof
DirectorsorinanyPositionthatCreatesaFiduciaryDuty.  Employeesservingintheirpersonal
capacityasanofficerormemberontheboardofdirectorsofanon-Federalorganizationorin
anypositionthatcreatesafiduciarydutymustadheretoallapplicableethicsstatutesand
regulationsandshouldconsultwiththeirBureau’sDeputyEthicsCounselorortheDepartmental
EthicsOfficetoensuretheircompliance. Failuretocomplycouldresultinviolationofthe
Federalcriminalconflictsofintereststatute (18U.S.C. § 208) orviolationoftheStandardsof
EthicalConductforExecutiveBranchEmployees (5C.F.R. 2635).   

2) ServiceinanOfficialCapacityasanOfficerorMemberofaBoardof
DirectorsorinanyPositionthatCreatesaFiduciaryDuty.  Departmentalemployeesmay
participateintheirofficialcapacityasanofficerormemberontheboardofdirectorsofnon- 
FederalorganizationsorinanypositionthatcreatesafiduciarydutywhentheDepartmentor
theirBureauhasdeterminedthatsuchparticipationisinthebestinterestoftheFederal
Government.  Inordertoavoidanyactualorapparentconflictsofinterest, employeescould, in
analternative, serveasadesignatednon-votingliaison, representingtheDepartmentortheir
bureau. Whenservingintheirofficialcapacityasanofficerorontheboardofdirectorsofanon- 
Federalorganizationorinanypositionthatcreatesafiduciarydutytothatorganization,  
Departmentemployeesmustadheretothefollowingrequirements:  

a) Priortoserviceasanofficerormemberoftheboardofdirectorsof
anon-Federalorganizationorinanypositionthatcreatesafiduciaryduty, employeesmust
receiveaConflictsofInterestWaiver (AppendixF).  Waiversshallonlybegrantedbythe
DesignatedAgencyEthicsOfficialorabureauheadandwillnotbegrantedretroactively. To
initiatethewaiverprocess, DepartmentalemployeesshouldcontacttheDepartmentalEthics
OfficeortheirDeputyEthicsCounselor.   

b) EmployeesmustexecuteawrittenMOU (AppendixG),  
acknowledgingthattheirprimarydutyofloyaltyistotheU.S. Governmentshouldtheinterests
oftheGovernmentconflictwiththeinterestsofthenon-Federalorganization. TheMOUmustbe
signedbytheexecutivedirectororanofficerofthenon-Federalorganizationandbythe
DesignatedAgencyEthicsOfficialorBureauHead.   
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c) EmployeesmustexecuteaRecusalMemorandum (AppendixH) in
whichtheyacknowledgethattheymaynotbeinvolvedinanyofficialgovernmentmatterthat
wouldaffectthefinancialinterestofthenon-Federalorganization, includingthefollowing:  
decisionsordiscussionspertainingtogrants, contracts, cooperativeresearchanddevelopment
agreements (CRADAs), orothersupport; thepreparationofrequestsfromthenon-Federal
organizationtoobtainFederalfundsormanpowertosupportitsactivities; approvalofFederal
travelauthorizationstotravelonbehalfofthenon-Federalorganization; orfundraisingand
lobbyingonbehalfofthenon-Federalorganization.  

Authorities3.10 .      

A. StatutesandRegulations.  

1) 5U.S.C. 301allowstheheadofanexecutivedepartmenttoprescribe
regulationsfortheconductofitsemployees.    

2) 43CFR20.501requiresemployeesoftheDepartmenttocomplywithall
Federalstatutes, ExecutiveOrders, OfficeofGovernmentEthicsandOfficeofPersonnel
Managementregulations, andDepartmentalregulations.    

3) 43CFR20.502statesthatemployeesarerequiredtocarryoutthe
announcedpoliciesandprogramsoftheDepartment.  

4) 56FR28012-28018istheFederalPolicyfortheProtectionofHuman
Subjects,  whichprovidesguidelinesforallresearchinvolvinghumansubjectsconducted,  
supportedorotherwisesubjecttoregulationbyanyfederaldepartmentoragency.   

5) 7USC, 2131-2159istheAnimalWelfareActasAmended, whichrequires
thatminimumstandardsofcareandtreatmentbeprovidedforcertainanimalsbredfor
commercialsale, usedinresearch, transportedcommercially, orexhibitedtothepublic.  

6) 43CFR20.502(a) statesthatanemployeeissubjecttoappropriate
disciplinaryactionifheorshefailstocomplywithanylawfulregulations, orders, orpolicies.   

7) 18U.S.C. 208and5CFR2635SubpartsDandEstatethatdepartment
scientistsandscholarsaresubjecttorequirementspertainingtoconflictofinterestand
appearanceofalackofimpartiality.   

B. DepartmentalManual - 370DM752.  

C. StandardsofEthicalConductforEmployeesoftheExecutiveBranch, 5CFR2635.  

D. FederalPolicyonResearchMisconduct, 65FR76260-76264, December6, 2000.  

E. WhistleblowerProtectionAct, 5USC, 2302(b)(8).   
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AppendixB

SampleNotificationsofAllegationofScientificMisconduct

TO: Subject

FROM: DSIOorBSIO

CC: DSIOandManager

SUBJECT: AllegationofScientificMisconduct

AnallegationofscientificmisconducthasbeenfiledwiththeDepartmentoftheInterior
regardingthefollowing:  Insertasspecificanddetailedadescriptionoftheallegationas
possiblehere, butdonotdisclosethenameofthepersonwhofiledtheallegation.   

Thisallegationhasnotyetbeeninvestigatedordeterminedtohavemerit.  However, pursuantto
theDepartmentoftheInterior’sscientificintegritypolicy, Iwillbeconductinganinquiryto
determineitsmerits.  UndertheDepartment’sprocedures, youmustpreserveandprovidetomy
officealloriginalresearchrecordsandmaterialsrelevanttotheaboveallegation.   

Aninterviewwillbescheduledwithyoutodiscusstheallegationandwillbepartoftheofficial
record. Youmayalsoprovidefortherecordawrittenresponsetotheallegation.  

Onceaninquiryintothismatterisconcluded, Iwillinformyouinwritingthat: (1) areviewof
thismatterhasdismissedtheallegationandthematterisclosed; (2) areviewofthismatterhas
verifiedthatscientificmisconducthastakenplaceandyouwillbecontactedaboutpossible
additionalaction; or (3) theallegationhasbeenreferredtoaScientificIntegrityReviewPanel
SIRP) forfurtherfact-finding.  IfthematterisreferredtoanSIRP, theChairpersonofthePanel

willnotifyyouofyourrightsconcerningtheirreview, yourobligationsduringtheir
investigation, andyouropportunitytorespondtotheallegation.  

ForVolunteers:  
IfaPanelconductsfact-findingintothisallegation, Iwillreviewtheirfindingstodeterminethe
appropriateactionnecessarytoresolvethismatter. Youwillbeadvisedoftheactiontobetaken.    

Ifconflictarisesasthisprocessproceedsoriftheactionwasnotdeliberateandwasmoreabouta
disagreementordifferenceofopinion, ImayutilizetheDepartment'sCOREPLUSsystemfor
managingconflictintheworkplace.  TheCOREPLUSsystemisjointlymanagedbytheOffice
ofCollaborativeActionandDisputeResolutionanditscounterpartsinthebureaus, andprovides
managersandemployeeswithtoolsandassistancetoaddressscienceandscholarshipintegrity
issuesandconcerns.  COREPLUSassistancemayinclude, butisnotlimitedto, consultationto
helpdefineissuesorspecificconcerns, providingtrainingoneffectivecommunicationand
conflictmanagement, coachingpartiesintheirattemptstoresolveconflictsontheirown,  
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facilitatingmeetings, mediating (whenitisappropriateandthepartiesarewillingtoparticipate),  
orsecuringtheservicesofotheralternativedisputeresolutionpractitioners, suchasombuds
assistance, acceptabletoallparties.  

IhaveattachedacopyoftheDOIManualchapterxxxxxonScientificIntegrity. Pleasereviewit
carefullyandletmeknowifyouhaveanyquestionsaboutthisprocess.   
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AppendixC

SampleClosureMemorandum

TO:   Subject

FROM:  DSIOorBSIO

CC:   DSIOandManager

SUBJECT:  ResolutionofAllegationofScientificMisconduct

Iampleasedtoinformyouthatafteraninquiryintotheallegationofscientificmisconductthat
wasfiledagainstyou, Ihavefoundnomeritinthecharge. (Insertasspecificanddetaileda
descriptionoftheallegationaspossiblebutdonotdisclosethenameofthepersonwhofiledthe
allegation). Asaresult, theconcernsofthisallegationareconsideredclosed. Iappreciateyour
cooperationinthisimportantprocess.  
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AppendixD

ScientificandScholarlyMisconductReviewPanel

PURPOSE

AScientificIntegrityReviewPanel (SIRP) willbeestablishedbytheHead(s) ofaBureau(s) for
BureaurelatedallegationsofmisconductorbytheDSIOforallegationsofmisconductagainst
theBureauHeadorOfficeoftheSecretary.  TheSIRPwillconductfactfindingandreview
allegationsofmisconductreportedagainstDOIemployeesandvolunteers.  Thepanelshall
addressthematerialityorsignificanceoftheallegedmisconductandexplainwhytheconduct
doesordoesnotconstituteaseriousdeviationfromacceptedpracticesunderinstitutionalor
generalscientificandscholarlystandards. Tofullyunderstandtheseverityofalleged
misconduct, anefforttodeterminedeliberateintentshouldbeincludedintheinvestigation.  
Scientificandscholarlymisconductistheresultofadeliberateactionbyanemployeeor
volunteerthatcompromisesthescientificintegrityoftheconduct, production, oruseofscientific
andscholarlyactivitiesandassessments.  Misconductincludesintentionalfabrication,  
falsification, orplagiarismandisnottheresultofhonesterrorordifferenceofopinionwitha
scientificandscholarlyprocessoramanagementdecision.   

Threecriteriaarenecessarytoestablishresearchmisconduct (FederalPolicyonResearch
Misconduct):   

1) Thereisasignificantdeparturefromacceptedpracticesoftherelevantresearch
community, and

2) Themisconductiscommittedintentionallyorknowinglyorrecklessly, and
3) Theallegationisprovenbyamajorityofevidence.   

COMPOSITIONOFTHEPANEL

TheSIRPshallconsistofaChairpersonandatleastthreesubjectmatterexpertsthatmaycome
fromanypartoftheDepartmentasappropriate.  TheBureauHead(s) orDSIO, oradesigneein
consultationwiththeBISOandappropriateseniormanagementasneededshallappointthepanel
membersbasedonthespecificdisciplineoraspecificareaofexpertisethatisrequiredto
understandtheprobablenatureoftheallegedmisconduct.  TheChairperson, withthe
concurrenceoftheBureauHead (s) orDSIO, willselectadditionalpanelmembersasneeded.  
TheBureauHead (s) orDSIOmayreplaceanypanelmemberatanytime. Dependingonthe
Bureau’sneeds, thismaybeastandingcommittee.  

Panelmembersshallhaveappropriateexpertisetoevaluatetheallegationsofscientific
misconduct. Theintegrityandfairnessofthepeer-evaluationprocessisparamount, everyeffort
willbemadetomaintainabalanceofsubjectmatterexpertiseat, appropriategradelevelsamong
panelmembers.   
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SERVICINGHUMANRESOURCESOFFICE, ETHICSOFFICE, ORADMINISTRATIVE
ASSISTANCE

TheChairpersonofthePanelwillsetthespecificdates, time, andplaceforthepaneltomeet.  
Theservicinghumanresourcesofficerwillserveasanadhocmemberofthepanelandalong
withthe, BSIOorDSIO, andtheBureauorDepartmentEthicsoffice, willprovidesupportor
advicetothepanelasnecessary.  

PANELOPERATIONSANDRESPONSIBILITIES

TheChairpersonofthePanelwillensurethatinformationconcerningthecaseisdistributedto
panelmembersatleasttwoweekspriortothemeetingdate.   

ThePanel, atitsdiscretion, willconductfact-findingandmayutilizeoneorbothofthefollowing
methods: (1) Securingandreviewingdocumentaryevidenceincludingalloriginalexperimental
records, protocols, anddata; (2) Interviewingrelevantpersons, whetherinperson, orby
telephone; andsecuringwrittenstatementsfromtheinterestedparties, asnecessary.   

TheChairpersonofthePanelshalladvisepanelmembersoftheextremeimportanceof
confidentialityofmaterialsanddiscussionsrelatingtotheallegedscientificmisconduct. Thereis
tobenoreleaseofinformationbypanelmemberspertainingtoanyallegation. Alldiscussionsby
thepanelshallbesafeguardedandnotsharedoutsideoftheScientificIntegrityReviewPanel.   

TheScientificIntegrityReviewPanelwillarriveataconsensusdecision, ifpossible, about
whetherornotmisconducthasoccurred. Consensusdecisionmeansthatallpanelmembers,  
includingtheChairperson, agreeingeneralwithadecision; thisisdistinctfromamajority-rule
decision. Intheconsensus-basedprocess, panelmembersworktogethertodevelopafinding
withwhichallofthemembersofthepanelcanagree. TheChairpersonwilldetermineif
consensushasbeenreachedbyaskingallpanelmembersiftheyagreewiththefinding. If
consensusisreached, thenthePanelshallwriteareportoftheirfindingsthatcontains: a
summaryofthefindings, thebasisfordeterminingwhetherornotscientificmisconduct
occurred, andanassessmentoftheseriousnessandextentofanymisconductfoundthatisin
violationoftheDOIPolicyonIntegrityofScientificandScholarlyActivities.   

ThePanelwilltakethetimenecessarytoaddressalloftherelevantissuesassociatedwiththe
allegationinordertoreachaconsensusfinding. Ifafteralleffortsareexhausted, thePanelisstill
unabletoreachconsensusaboutwhetherornotmisconducthasoccurred, thenamajority
decisionwillbemade. Inthiscase, thepanelreportwillincludemajorityandminorityfindings.  

Thereportproducedbythispanelwillconstitutepre-decisional, deliberativematerialcontaining
analysisandrecommendationsrelatedtoAgencypolicy. Thesereportsareintendedtoprovide
advice, recommendations, andopinionswhicharepartofthedeliberative, consultative, decision- 
makingprocessesoftheDepartmentoftheInterior. Ataminimumthereportwillinclude: (1)  
Summaryoftheallegedmisconduct, (2) Summaryofthefactfindingactivitiesofthepanel, (3)  
Discussionandconclusionasaresultofthefactfindingand (4) Appendicesasneeded
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containingsupportingdocumentsandwrittenstatements.  Thereportandsupportingdocuments
constitutetherecordofthepanelactivitiesandwillbekeptaccordingtotheappropriaterecords
dispositionschedulebytheappropriateDSIOorBSIO.   

Within30calendardaysofthecompletionofthereviewandfactfinding, theChairpersonofthe
PanelshallforwardthecompletedreporttotheBISO, DSIO, andresponsiblemanager.  
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AppendixE

EmployeeandVolunteerInformationandAcknowledgementForms

EMPLOYEEINFORMATIONANDACKNOWLEDGMENTFORM

TheChairpersonoftheScientificIntegrityReviewPanelwillensurethatthesubjectofthe
allegationinitialseachstatementbelowandreturnstheoriginalsigned/datedformtothe
Chairperson. Acopyofthecompletedformwillbeprovidedtothesubjectoftheallegation.  
Theemployeeacknowledgesthat:   

IhavebeeninformedandIunderstandthisisaformalreviewandfact-findingprocessinvolving
mattersrelatingtomyofficialdutiesasaFederalemployee.   

IhavebeeninformedandIunderstandthat, asaFederalemployee, Iamrequiredtocooperate
withthisformalprocessandprovidetruthfulanswers.   

IhavebeeninformedandIunderstandthatifIrefusetocooperateandanswerquestionsduring
thisformalprocess, myrefusaltocooperatecanbeabasisfordisciplinaryaction, whichmay
resultinmyremovalfromFederalservice.   

IhavebeeninformedandIunderstandthatifIprovideinformationduringthisformalprocess
thatIknowtobefalseatthetimeIprovidedtheinformation, myprovidingfalseinformationcan
beabasisfordisciplinaryactionthatmayresultinmyremovalfromFederalserviceandalsocan
beabasisforcriminalprosecution.   

IunderstandthatIwillhavetheopportunitytorespondtotheallegationandtopresentevidence
totheScientificMisconductReviewPanelorallyand/orinwritingandthatImayhave
representationatmyownexpense.   

IunderstandthatImayhaverightsasanemployeeduringthisprocess, andthatmyservicing
HumanResourcesOfficecaninformmeoftheserights.   

Signature: _________________________________ Date: ___________________   
Name (pleaseprint): ________________________________________________________   
PositionTitle, SeriesandGrade: ______________________________________________   
DutyStation: _____________________________________________________________ 

PRIVACYACTNOTICE. PursuanttothePrivacyActof1974, asamended, 5U.S.C. § 552a,  
youareadvisedofthefollowing:   

1. Authority.  Solicitationofthisinformationisauthorizedby5U.S.C. 301thatallowsthehead
ofanexecutivedepartmenttoprescriberegulationsfortheconductofitsemployeesandother
authoritiescitedat305DM3.10.   
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2. PrincipalPurpose.  Theprincipalpurposeforsolicitingtheinformationistoimplementthe
PolicyonIntegrityofScientificandScholarlyActivitiesoftheDepartmentoftheInteriorat
305DM3.  

3. RoutineUses.  Routineusesofthesolicitedinformationarethesameasthoselistedinthe
systemnoticeOPM/GOVT-1.   

4. EffectofNoncompliance. Failuretoprovidethesolicitedinformationmayresultin
disciplinaryaction, includingtheremovalfromFederalservice.    
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VOLUNTEERINFORMATIONANDACKNOWLEDGMENTFORM

TheChairpersonoftheScientificIntegrityReviewPanelwillensurethatthesubjectofthe
allegationinitialseachstatementbelowandreturnstheoriginalsigned/datedformtothe
Chairperson. Acopyofthecompletedformwillbeprovidedtothesubjectoftheallegation.   

TheVolunteeracknowledgesthat:  

IhavebeeninformedandIunderstandthisisaformalreviewandfact-findingprocessinvolving
mattersrelatingtomyofficialdutiesasaDOIvolunteer.   

IhavebeeninformedandIunderstandthatifIrefusetocooperateandanswerquestionsduring
thisformalprocess, myrefusaltocooperatemayresultinterminationofmyvolunteer
agreement.   

IhavebeeninformedandIunderstandthatifIprovideinformationduringthisformalprocess
thatIknowtobefalseatthetimeIprovidetheinformation; myprovidingfalseinformationcan
beabasisforterminationofmyvolunteeragreement.   

IunderstandthatIwillhavetheopportunitytorespondtotheallegationandtopresentevidence
totheScientificIntegrityReviewPanelorallyand/orinwritingandthatImayhave
representationatmyownexpense.   

Signature: _________________________________ Date: ___________________   

Name (pleaseprint): ________________________________   

Office: __________________________________________  

PRIVACYACTNOTICE. PursuanttothePrivacyActof1974, asamended, 5U.S.C. § 552a,  
youareadvisedofthefollowing:   

1. Authority.  Solicitationofthisinformationisauthorizedby5U.S.C. 301thatallowsthehead
ofanexecutivedepartmenttoprescriberegulationsfortheconductofitsemployeesandother
authoritiescitedat305DM3.10.   

2. PrincipalPurpose.  Theprincipalpurposeforsolicitingtheinformationistoimplementthe
PolicyonIntegrityofScientificandScholarlyActivitiesoftheDepartmentoftheInteriorat305
DM3.  

3. RoutineUses.  Routineusesofthesolicitedinformationarethesameasthoselistedinthe
systemnoticeINTERIOR/DOI-05.    
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4. EffectofNoncompliance. Failuretoprovidethesolicitedinformationmayresultin
terminationofyourvolunteeragreement.   
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AppendixF

ConflictofInterestWaiverRequestTemplate

Memorandum

To:  [ NameofBureauEthicsCounselor]  

From:  [ DeputyEthicsCounselor]  

Subject: ConflictofInterestWaiverfor [EmployeeName]   

Thepurposeofthismemorandumistorequestthatyougrant [EmployeeName] awaiverofthe
criminalconflictofinterestprovisionsthatmayapplyto [hisorher] serviceinanofficial
capacityas [anofficeroramemberoftheboardofdirectors, orotherposition] ofthe [nameof
outsidenon-profitorganization] [abbreviation].  [EmployeeName]’sofficial [Departmentor
bureau] dutyistoserveasthe [title]. Assuch, [heorshe] [explaintheemployee’sduties,  
includinginformationthatshowshowtheyrelatetoserviceintheoutsideorganization (may
requiremorethanonesentence)].   

Thecriminalconflictofintereststatute, 18U.S.C. § 208(a), requiresthatanemployeerefrain
fromparticipatingpersonallyandsubstantiallyinanofficialcapacityinanyparticularmatterthat
willhaveaneffectonthefinancialinterestsofanyorganizationinwhichtheindividualservesas
anofficer, director, trustee, oremployee.  

Intheabsenceof:  (1) specificstatutoryauthorityplacingafederalemployeeinanofficeror
directorpositioninanexofficiocapacity; (2) areleaseoffiduciaryobligationsbythe
organization (ifpermittedbystatelaw); or (3) awaiveroftherequirementsof
18U.S.C. § 208(a), thestatuteeffectivelywouldpreclude [EmployeeName]’sservice, asan
officialdutyactivity, as [officer, directororotherposition] withthe [nameofoutsidenon-profit
organization].  

Describethepositionintheoutsideorganizationandtheoutsideorganization].  [Describethe
relationshipoftheoutsideorganizationto [Departmentorbureau] programsandoperations.]  

Amemorandumofunderstandingbetweenthe [Departmentorbureau] andthe [nameofoutside
non- profitorganization] concerningtheserviceof [EmployeeName] isattached.  

Inasmuchas [EmployeeName]’sappointmentwiththe [nameofoutsidenon-profitorganization]  
isnotpursuanttoastatuteorreleaseoffiduciaryobligations, [heorshe] hasrequestedthatyou,  
astheofficialtowhomwaiverauthorityisdelegated, authorize [hisorher] participationin
certainparticularmattersthatmayaffectthefinancialinterestsofthe [nameofoutsidenon-profit
organization].  Under18U.S.C. § 208(b)(1), awaivermaybegrantediftheofficialtowhom
waiverauthorityisdelegateddeterminesthatthedisclosedfinancialinterestis “notsosubstantial
astobedeemedlikelytoaffecttheintegrityoftheemployee’sservicestotheGovernment.”  
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Inthecourseof [hisorher] assignedduties, thefollowingtypesofparticularmatterspotentially
couldcomebefore [EmployeeName] for [hisorher] personalandsubstantialparticipation:    

1) particularmattersofgeneralapplicability, suchaslegislation, regulation, orpolicythatmay
affectthefinancialinterestsofthe [nameofoutsidenon-profitorganization] asamemberofa
classofsimilarlysituatedentities;   

2) mattersthataffectthefinancialinterestsofthe [nameofoutsidenon-profitorganization]  
throughinvestigationorregulationofthe [nameofoutsidenon-profitorganization];    

3) particularmattersinvolvingspecificparties, suchasgrants, contracts, orapplication
approvalsthatspecificallyinvolvethe [nameofoutsidenon-profitorganization] orotherwise
affectitsfinancialinterests; or

4) othermiscellaneousmattersinvolvingtheconductofthe [nameofoutsidenon-profit
organization] and [Departmentorbureau] support.  

Whileperformingtheusualandcustomarydutiesofthepositionof [officer, directororother
position] withanoutsideorganizationasanofficial [Departmentorbureau] activity, anyactions
takeneitherintheFederalworkplaceorattheorganizationthataffectthefinancialinterestsof
theoutsideorganizationaredeemedofficialmatterstowhich18U.S.C. § 208(a) applies.  For
example, suchactionsmayinclude:       

a) requestingthatofficialtravelfundsbespentorothergovernmentresourcesbeutilizedforthe
employeetoconducttheaffairsoftheorganization;   

b) signingatrainingauthorizationtouse [Departmentorbureau] fundstopayforanemployee
toattendaconferenceorothermeetingoftheorganization;   

c) speakingasanofficialdutyactivityataconferenceorothermeetingoftheorganization;    

d) providingadviceandconsultationwithrespectto, orotherwiseconducting, thebusiness
affairsoftheorganizationincludingvotingonmattersthatcomebeforethe [nameofoutside
non-profitorganization] officersandboardmembers.    

Whilethefinancialimpactmaybeinsignificant, underwell-settledprecedent, 18U.S.C. § 208(a)  
hasnodeminimisaspect.  

Ibelievethatawaiverunder18U.S.C. § 208(b)(1) toallow [EmployeeName] toserveasan
officeroramemberoftheboardofdirectors, orotherposition] for [nameofoutsidenon-profit

organization] in [hisorher] officialcapacityisjustifiedforthefollowingreasons:  

First, because [EmployeeName] willserveas [positionwiththeoutsidenon-profitorganization] asan
officialdutyactivity, and [EmployeeName]'spositionintheoutsideorganizationisfullyknowntothe
Departmentorbureau], theriskthattheintegrityoftheservicesthatthegovernmentexpectsfrom

Moreover, theEmployeeName] wouldbeaffectedby [hisorher] serviceisgreatlydiminished.   
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Departmentorbureau] hasalreadydeterminedthat, toasignificantdegree, theinterestsofthe
Departmentorbureau] andtheinterestsofthe [nameofoutsidenon-profitorganization] are

consonant.  The [Departmentorbureau] expectsthattheinterestsofthe [Departmentorbureau]  
andtheinterestsofthe [nameofoutsidenon-profitorganization] canbothbefurtheredthrough
theperformanceof [EmployeeName]’sofficialdutiesandservicewiththe [nameofoutside
non-profitorganization].  

Second, most, ifnotall, oftheparticularmattersinwhich [EmployeeName] wouldparticipate
wouldnothaveasignificanteffectonthefinancialinterestofthe [nameofoutsidenon-profit
organization] becauseofthelimitsinthisrequestsetforthbelow.  [EmployeeName] willhave
noinvolvementinany [Departmentorbureau] grants, contracts, cooperativeagreements, or
otherFederalsupport (financialorotherwise) tothe [nameofoutsidenon-profitorganization]  
otherthantheuseoftravelortrainingfundssolelyfor [EmployeeName]’sservicewiththe
nameofoutsidenon-profitorganization].  [EmployeeName] willnotparticipatein

investigationsoftheactivitiesofthe [nameofoutsidenon-profitorganization], otherthanasa
providerofinformationortestimony.  [EmployeeName] willnotparticipateindeveloping
regulationsthatwouldimpactthe [nameofoutsidenon-profitorganization] orbeinvolvedin
enforcingregulationspertainingtothe [nameofoutsidenon-profitorganization].    

ContradictorywithLimitations1
Accordingly, ifapproved, therequestedwaiverwillpermit [EmployeeName] toserveasan
officeroramemberoftheboardofdirectors, orotherposition] in [nameofoutsidenon-profit

organization] andpermitparticipationin [hisorher] capacitywiththe [nameofoutsidenon- 
profitorganization] inparticularmattersthatwillaffectthefinancialinterestsofthe [nameof
outsidenon-profitorganization], EXCEPTtheparticularmatterslistedbelowthatmighthavea
directandpredictableeffectonthefinancialinterestsofthe [nameofoutsidenon-profit
organization] astowhich [EmployeeName] hascommittedtorecuse [himselforherself].  

LIMITATIONS

EmployeeName] maynotparticipateinanyofthefollowingparticularmattersbecausethey
mayaffectthefinancialinterestsofthe [Departmentorbureau] andthe [nameofoutsidenon- 
profitorganization] orotherwiseviolateFederallawsorregulations:       

1.  Anyinvolvementorparticipationindecisionspertainingto [Departmentorbureau]  
grants, contracts, cooperativeagreements [listanyothertypesofagreementsthatthe
Departmentorbureau] mighthavewiththeoutsidenon-profitorganization], orother

supporttoincludepersonnelandequipmenttothe [nameofoutsidenon-profit
organization], excepttheactionsspecificallypermittedabove, thatis:    

a) requestingthatofficialtravelfundsbespentorothergovernmentresources
beutilizedfortheemployeetoconducttheaffairsoftheorganization;   

b) signingatrainingauthorizationtouse [DepartmentorBureau] fundstopay
foranemployeetoattendaconferenceorothermeetingoftheorganization;   
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c) speakingasanofficialdutyactivityataconferenceorothermeetingofthe
organization;    

d) providingadviceandconsultationwithrespectto, orotherwiseconducting,  
thebusinessaffairsoftheorganizationincludingvotingonmattersthatcome
beforethe [nameofoutsidenon-profitorganization] officersandboard
members.”    

2.  Anyinvolvementorparticipationinanyregulatoryorinvestigatorymattersonbehalf
ofanyDepartmentoragencyoftheU.S. Governmentinvolvingthe [nameofoutside
non-profitorganization] otherthanasaproviderofinformationortestimony.  

3.  Preparationorpresentationofrequestsfromthe [nameofoutsidenon-profit
organization] toobtainanyFederalfunds, manpower, oranyotherformofFederal
supportonitsbehalftosupport [nameofoutsidenon-profitorganization] activities,  
exceptaspermittedin1.(a) through (c) above.   

4.  Lobbyingonbehalfofthe [nameofoutsidenon-profitorganization] inanymannerto
aMemberofCongress, ajurisdiction, oranofficialofanygovernmentasprohibitedby
18U.S.C. § 1913.  Thisincludestheuseofmoneyappropriatedbyanyenactmentof
Congresstopayforanypersonalservice, advertisement, telegram, telephone, letter,  
printedorwrittenmatter, orotherdevice, intendedordesignedtoinfluenceinany
manneraMemberofCongress, ajurisdiction, oranofficialofanygovernment, tofavor,  
adopt, oroppose, byvoteorotherwise, anylegislation, law, ratification, policy, or
appropriation, atanytimeunlessspecificallyauthorizedbyActofCongress.  Thisdoes
notpreventemployeesoftheUnitedStatesorofitsdepartmentsoragenciesfrom
communicatingtoMembersofCongressorotherofficials, athisrequest, ortoCongress
orsuchofficial, throughtheproperofficialchannelsregardingrequestsforany
legislation, law, ratification, policy, orappropriationswhichtheydeemnecessaryforthe
efficientconductofthepublicbusiness.   

5.  ApprovalofFederaltravelauthorizationstotravelonbehalfofthe [nameofoutside
non-profitorganization].    

6.  Participationinfundraisingactivitiesofthe [nameofoutsidenon-profitorganization].    

Acopyoftherecusalmemorandumisattached.  Inthismanner, [EmployeeName]’sservice
withthe [nameofoutsidenon-profitorganization] isseveredfromhisserviceasthe [Employee’s
Departmentorbureaudutytitle] onparticularmatterswhereboththe [nameofoutsidenon-profit
organization] andthe [Departmentorbureau] mayhavefinancialinterests, therebyavoidingany
potentialthat [heorshe] couldactcontrarytointerestsofthe [Departmentorbureau] forthe
benefitofthe [nameofoutsidenon-profitorganization].  

EmployeeName] understandsandagreesthat, asanofficialdutyactivity, noseparate
compensationorreimbursementsmaybereceivedfromthe [nameofoutsidenon-profit
organization] inconnectionwithhisorherservice.  Travel, lodging, perdiemorotherincidental
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expensesincurredby [EmployeeName] onbehalfofthe [nameofoutsidenon-profit
organization], ifany, maybeacceptedbythe [Departmentorbureau] under31U.S.C. § 1353as
appropriate.  Acceptanceof [EmployeeName] travelexpenses, ifany, fromthe [nameofoutside
non-profitorganization] shallbeaccomplishedviaaFormDI-2000whichmustbeapprovedby
the [Departmentalorbureau] EthicsOfficepriortothetravel, orwhencircumstancesdonot
permitpriorapproval, withinsevendaysofconclusionofthetravel.    

3Attachments:    
1.   MOUbetweenthe [Departmentorbureau] andthe [nameofoutsidenon-profitorganization],  
dated
2.   [EmployeeName] Recusalletter, dated
3.   FormDI-2000, AcceptanceofTravelExpensesfromaNon-FederalSource

DECISION:  

Waivergranted, subjecttothetermsandconditionsstatedabove, basedonmy
determination, madeinaccordancewith18U.S.C. § 208(b)(1), thatthedisclosed
financialinterestsarenotsosubstantialastobedeemedlikelytoaffectthe
integrityoftheservicewhichthegovernmentmayexpectfromtheemployee.  

Waiverdenied.  

Date:  
Name]  
DepartmentalorBureauEthicsCounselor]  
NameofDepartmentorbureau]             

IhavereadandfullyunderstandALLofthis18U.S.C. § 208(b)(1) waiverdecisionandits
limitations.  Iagreetofullycomplywithitslimitationsandacknowledgemyunderstandingand
compliancebysigningbelow:  

EmployeeName]                                               Date:  
Title]  
Departmentorbureau]  
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AppendixG

MemorandumofUnderstandingTemplate

MemorandumofUnderstanding
betweenthe

U.S. DepartmentoftheInteriororbureau)  
andthe

Organizationname)  

1. ThisMemorandumofUnderstandingsetsforththeagreementbetweenthe (Departmentorbureau)  
abbreviation] andthe (organizationname) [abbreviation] concerningtheserviceof (employee

name) asan [officerormemberofaboardofdirectors] ofthe (organizationname) asapartof (hisor
her) officialgovernmentdutiesthrough [month/year]. (Employeename) willbeservingas

Itisestimatedthattheamountofofficialtime (employeename) will
spendonthisactivitywillbeapproximately (number) hourspermonth.   

2. Before (employeename) performsanydutiesasan [officerormemberofaboardofdirectors] of
the (organizationname) aspartof (hisorher) officialduties (heorshe) mustbegrantedawaiver
undertheFederalconflictofintereststatute, 18U.S.C. § 208.  Waiversthatpermitanemployeeto
serveasanofficeroramemberofaboardofdirectorsarelimitedandenable (employeename) to
serveasan [officerorboardmember] ofthe (organizationname) in (hisorher) officialcapacityasa
Departmentorbureau] employeewithoutviolating18U.S.C. § 208.  However, evenifan18U.S.C.  
208waiverisgranted, (employeename) maynotmakeorparticipateinanyofficialdecisionson

behalfofthe (Departmentorbureau) regardinganyrequestfromthe (organizationname) forpublic
fundsorsupport.  (Employeename) maynottakeanyactionsthatviolateFederal, stateorlocallaw.   
Requestsforpublicfundsorsupportinclude, butarenotlimitedtogrants, cooperativeagreements,  
contractsoranyotheractionwherethe (organizationname) isrequestinganyformofsupportfrom
theDepartmentoftheInteriororoneitsbureaus.  Toensurethatnoconflictsofinterestarise, the
organizationname) agreesthatitwillnotifythe (Departmentorbureau) EthicsOfficeifitintendsto

seekpublicfundsorsupportfromtheDepartmentoftheInteriororoneofitsbureaus. Noticewillbe
providedto: [Departmentorbureau] EthicsOffice [address].  The (organizationname) also
understandsthatifitelectstorequestpublicfundsorsupportfromtheDepartmentoftheInterioror
oneofitsbureaus, (employeename) maybedirectedtoresignasan [officerorboardmember] inthe
organizationname) in (hisorher) officialcapacity.          

3.  Theprimarybeneficiaryof (employeename)’sserviceasan [officerorboardmember] inthe
organizationname) isintendedtobethe (Departmentorbureau).  Itisexpectedthatthebenefitsto

the (Departmentorbureau) willinclude, butnotbelimitedtothefollowing:  

a. acquisitionofstate-of-the-arttechnicalinformationabout (namesubjects).  

b. knowledgeaboutorganizationalarrangementsandrelationshipsof
organizationswithwhichthe (Departmentorbureau) interacts, inordertoenhance
theworkingrelationshipsbetweenthe (Departmentorbureau) andsuchother
organizations;  
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c. improvedunderstandingofcurrentissuesinthe (namethefieldof
endeavor) thatconcern (Departmentorbureau) missionsandoperations;  

d. utilizationofprofessionalnetworksandchannelstodisseminate
informationrelevanttotheaccomplishmentof (Departmentorbureau) missions; and

e. utilizationofothermechanismstofacilitateaccomplishmentof (Departmentor
bureau) missions, functionsandprocesses, suchasmeetings, conferences, symposia,  
andpublications.  

4. Inordertoavoidthepossibilityofanactualorpotentialuseofpublicofficefor
privategain, when [nameofemployee] usesofficialtimetoserveasan [officerorboardmember] in

the (organizationname), thefollowingprincipleswillapply:  

a. FederalemployeesmaynotrepresentanyoneotherthantheUnitedStatesbeforean
agencyorcourtinconnectionwithanyparticularmatterinwhichtheUnitedStatesisa
partyorhasadirectandsubstantialinterest. (18U.S.C. § 205)  

b. Whenservingasanofficerormemberofaboardofdirectorsofanon-Federal
organizationinanofficialcapacity, Federalemployeesmustrefrainfromany
involvementorparticipationinortakinganyofficialactiononbehalfofthe
DepartmentoftheInteriororitsbureausonanyapplicationorrequestforpublic
fundsorothersupportbythe (organizationname). (18U.S.C. § 208)  

c. IfaFederalemployee'sparticipationinaprojectundertakeninconjunctionwith
aprivateorganizationwasdoneasapartof (hisorher) officialduties, the
Federalemployeeisprohibitedfromreceivinganysupplementationofhis/her
Federalsalary. (18U.S.C. § 209)  

d. Federalemployeesareprohibitedfromusingappropriatedfunds, officialtimeor
Governmentequipmenttoinstigateorgeneratelobbyingactivityonanyissue
pendingbeforeorofinteresttotheCongressoranofficialofanygovernment.  (18
U.S.C. § 1913)  

e. Federalemployeesareprohibitedfrombeinginvolvedinthefundraising
activitiesofthe (organizationname).    

f. FederalemployeesmaynotutilizeofficialGovernmentpostage, stationery,  
envelopes, orlabelsforotherthanofficialGovernmentbusiness. (18U.S.C. §  
1719)   

Therelationshipbetweenthe (organizationname) andthe (Departmentorbureau) addressedinthis
documentisintendedtoenhanceservicetotheAmericanpublicthroughmoreefficient
applicationsof (Departmentorbureau) programs. Allactionsshouldbedirectedtowardattainment
ofthatmutuallybeneficialgoal.  

5. UnderFederallaw, aFederalemployeeservingin (hisorher) officialcapacityowes (hisorher)  
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firstdutyofloyaltytotheGovernmentoftheUnitedStates.  Bysigningthismemorandumof
understanding, the (organizationname) acknowledgesandconsentstothefactthatsince (employee
name) isactingasan [officeroramemberofaboardofdirectors] in (organizationname) in (hisor
her) officialcapacityasa (Departmentorbureau) employee, (employeename) willowe (hisorher)  
firstdutyofloyaltytotheUnitedStatesGovernmentandspecificallythe (Departmentorbureau)  
beforethatofthe (organizationname) ifthoseinterestseverconflict.  Consequently, tothefullest
extentpermittedbystatelaw, the (organizationname) agreestowaiveanyfiduciarydutyowedby
employeename) tothe (organizationname) asan [officeroramemberofaboardofdirectors] inthe
organizationname) when (employeename) actsintheinterestsoftheUnitedStatesGovernment.   

ThiswaiverislimitedtoactionstakenintheinterestsoftheUnitedStatesGovernmentby (employee
name) asan [officeroramemberofaboardofdirectors] inthe (organizationname) whileactingin
hisorher) officialcapacity.  (Employeename) retainsafiduciarydutytoactinthebestinterestsof

the (organizationname) exceptwheninconflictwiththeinterestsoftheUnitedStatesGovernment.   

6.The (organizationname) agreestoprovide (employeename) liabilityinsurancecoverageforany
actsperformedasan [officerorboardmember] inthe (organizationname) equivalenttoliability
coverageprovidedtoother [officersorboardmembers] ofthe (organizationname).  The
organizationname) agreestoholdtheUnitedStatesharmlessforactstakenby (employeename) in
hisorher) official [Departmentorbureau] capacityasan [officerorboardmember] inthe
organizationname).       

Theforegoingisnotintendedtoimposeonthe (organizationname) anyobligationsor
restrictionsotherthanthosesetforthabove.  The (organizationname) hasanobligationtorespect
thelimitationsdescribedaboveontheactivitiesandfunctionof (employeename) andbenefits
whichmaybereceivedbythe (Departmentorbureau).  Thisagreementdoesnotconstitutea
representationorwarrantybythe (organizationname) astothebenefitswhichthe (Department
orbureau) willreceiveinfactfrom (employeename)’sserviceasanofficerormemberofthe
boardofdirectorsinthe (organizationname). Nordoesthe (organizationname) assumeany
obligationtoinquireintoorenforce (employeename)’scompliancewithparagraph4above.  

Date:  
Name]  
OfficialDepartmentorBureauPosition]   
DepartmentalorBureau]  

Date:  
Name]  
Position]  
Organizationname]   
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AppendixH

RecusalMemorandumTemplate

MEMORANDUM

TO: [SupervisorNameandTitle]  
Date

FROM:  Name, Titleandaddress [employeesignshere]  

SUBJECT:  NoticeofRecusalby [Employeename]  

1) ThisistonotifyyouthatIhaveaninterestinthe [nameofoutsidenon-profitorganization]  
abbreviation] becauseIhavebeenelectedas [officerorboardofdirectorposition] withthe

Iwillnotbenameofoutsidenon-profitorganization] through [enddatemonth/year].   
servingas [officerorboardofdirectorposition] inanofficial [DepartmentorBureau]  
capacityunlessanduntilIamgrantedawaiveroftheconflictofintereststatute 18
U.S.C. § 208(b)(1), bytheDirectorofthe [Departmentorbureau].  

2) Eventhoughawaivergrantedtomepursuantto18U.S.C. § 208(b)(1) bytheDirectorofthe
Departmentorbureau] willallowmetoserveas [officerorboardofdirectorposition] and

acton [nameofoutsidenon-profitorganization] mattersutilizinglimitedGovernmenttime
andresources, Iwillnotinvolvemyselfwiththefollowing:  

a. Any [Departmentorbureau] grants, contracts, cooperativeagreementsorother
agreementswiththe [nameofoutsidenon-profitorganization];   

b. Providingsupporttothe [nameofoutsidenon-profitorganization], including
personnelorequipmentfromortothe [nameofoutsidenon-profitorganization];   

c. Directingasubordinatetospeakatanyconferenceorothermeetingofthe [nameof
outsidenon-profitorganization];  

d. Participatingininvestigationsoftheactivitiesofthe [nameofoutsidenon-profit
organization], otherthanasaproviderofinformationortestimony;   

e. Developingregulationsthatwouldimpactthe [nameofoutsidenon-profit
organization] orenforcingregulationspertainingtothe [nameofoutsidenon-profit
organization];  

f. Preparationorpresentationofrequestsfromthe [nameofoutsidenon-profit
organization] toobtainanyFederalfunds, manpower, oranyotherformofFederal
supporttosupport [nameofoutsidenon-profitorganization] activities.  Awaiverwill
permitmetorequestofficialtravelauthorizationstoattendand/ortobeaspeakeror
presenteratmeetingsorconferencesofthe [nameofoutsidenon-profitorganization]  
butapprovalofmytravelauthorizationrequestsmustbebasedonadeterminationby
mytravelapprovalauthoritythatmyattendanceorpresentationatthemeetingor
conferenceofthe [nameofoutsidenon-profitorganization] isinthebestinterestsof
the [Departmentorbureau];  

g. Lobbyingonbehalfofthe [nameofoutsidenon-profitorganization] inanymannerto
aMemberofCongress, ajurisdiction, oranofficialofanygovernmentasprohibited
by18U.S.C. § 1913.  Thisincludestheuseofmoneyappropriatedbyanyenactment
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ofCongresstopayforanypersonalservice, advertisement, telegram, telephone,  
letter, printedorwrittenmatter, orotherdevice, intendedordesignedtoinfluencein
anymanneraMemberofCongress, ajurisdiction, oranofficialofanygovernment,  
tofavor, adopt, oroppose, byvoteorotherwise, anylegislation, law, ratification,  
policy, orappropriation, atanytimeunlessspecificallyauthorizedbyActof
Congress.  ThisdoesnotpreventemployeesoftheUnitedStatesorofitsdepartments
oragenciesfromcommunicatingtoMembersofCongressorotherofficials, athis
request, ortoCongressorsuchofficial, throughtheproperofficialchannelsregarding
requestsforanylegislation, law, ratification, policy, orappropriationswhichthey
deemnecessaryfortheefficientconductofthepublicbusiness;  

h. Participationinfundraisingactivitiesofthe [nameofoutsidenon-profitorganization];  
or

i. ApprovalofFederaltravelauthorizationsof [Departmentorbureau] employeesto
attendmeetingsorconferencesofthe [nameofoutsidenon-profitorganization].    

3.  Ihaveretainedacopyofthisrecusalmemorandumformyrecordsanddistributeditaslisted
below.           

Copyto: [Departmentalorbureau] EthicsOffice
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